
PROMOTIONS COMMITTEE CALENDAR 2024-25 

All dates refer to the 2024-25 academic year. Key dates for promotion candidates and their 
departments/programs are in red. 

The deadlines listed below concern the submission of information and materials to PC and the 
committee’s procedures in fulfilling its charge. PC deadlines may not be extended. A promotion 
candidate’s C/PD/PPC chair may set earlier deadlines for the submission of files and/or letters 
(from external referees, internal referees, and/or department/program members) in order to 
facilitate planning and procedures within their department/program. 

Acronyms: 
ADOF = Associate Dean of the Faculty with responsibilities for tenure-track personnel 
C/PD/PPC = department chair, program director, or program personnel committee 



June 15 
• Letters from external referees (individuals outside the College) and/or internal referees 

(Skidmore colleagues outside the candidate’s department/program) requested by eligible 
candidates for promotion and/or by their Chairs/Program Directors/PPC chairs must be 
solicited by June 15. 



scholarly/creative accomplishments, and service contributions. The Chairs/Program 
Directors/PPC chairs are responsible for soliciting letters from all faculty eligible to be 
consulted and to write letters regarding the candidate. 

 
By the second week of October 

• PC, along with the DOF/VPAA and ADOF, holds an informational meeting for 
prospective candidates for promotion and all other interested parties. The purpose of the 
meeting is to discuss promotion criteria and procedures. PC encourages all recently 
tenured faculty members to attend this meeting. 

• The Chair of PC makes arrangements to replace any member(s) of PC who will be 
recused because a candidate is a member of their department; because the committee 
member expects to submit an internal letter for a candidate; or because the committee 
member is a promotion candidate. If the Chair of PC will be recused from a case, the 
remaining members of PC choose another committee member to serve as a substitute 
Chair and to identify a replacement member for the case in question. The replacement 
procedure is detailed in the PC Operating Code (under “Membership”). The Chair (and/or 
substitute Chair) of PC report(s) such arrangements to the ADOF and to the staff person 
in the Office of the DOF/VPAA responsible for making candidates’ files and letters 
available to PC. 

By the end of November 
• The DOF/VPAA calls for nominations for endowed chairs (if any chairs are available for 

the coming year). 

December 20 
• Before 4:30 p.m., the candidate’s C/PD/PPC chair delivers electronic copies of all 

department/program letters to the Academic Affairs Coordinator in the Office of the 
DOF/VPAA, who makes them available to PC within five working days. 

• Within seven working days of receiving the letters, if PC has received any unsolicited 
external and/or internal letters for a candidate, the Chair of PC sends the candidate a list 
of the unsolicited letter writers’ names. 

By the end of December 
• Letters of nomination for endowed chairs are due to the DOF/VPAA (if any chairs are 

available for the coming year). 

SPRING 2025 

By the second week of February 
• The DOF/VPAA who

 

 





• Each candidate who has notified the ADOF of their intent to stand for promotion is sent a 
written confirmation by the Chair of PC, with copy to the Chair/Director of the 
candidate’s department/program, the ADOF, and the DOF/VPAA within three working 
days of the PC Chair receiving the list of eligible candidates from the ADOF. This letter 
reiterates the late September deadline for the submission of promotion files, non- 
department internal letters, and external letters, as well as the December deadline for 
submission of department/program letters1. This letter also refers recipients to relevant 
sections of the Faculty Handbook (Part One, Article VIII, Sections A and F). 
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